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PROFESSIONAL SUMMARY
Skilled and compassionate Recruiting Manager offering 12 years of progressive experience in human resources. Strategic leader, decision-maker, and problem solver. Communicates clearly and effectively while operating with a strong sense of urgency. Certified Professional Human Resources (IPMA-CP).
WORK HISTORY
Recruiting Manager 
MSC Industrial Supply - Medford, NY 	 06/2017 - Current 
· Direct and control various benefit programs, including 401K, medical, dental, and vision packages.
· Monitor and handle all employee claims, including performance-based and harassment incidents.
· Streamline HR efficiencies, coordinated new hire orientations, and provide onboarding and training for 20+ new employees each year.
Recruiter Assistant 
Posillico - Brentwood, NY 	 08/2013 - 06/2017 
· Delivered friendly assistance with new hires throughout interviewing and hiring process.
· Performed various administrative functions, including filing paperwork, sending mail, sorting mail, office cleaning, and bookkeeping.
· Assisted with the onboarding process of 100+ new hires in four years.
Technical Recruiter Trainee 
Cisive - Coram, NY 	 02/2009 - 08/2013 
· Used Boolean searches to develop applicant portfolios for expected openings.
· Sourced and selected over 50 applicants for technical positions within the company for each new job opening.
· Coordinated with IT team leaders to forecast hiring needs and department goals.
SKILLS
	· Succession planning
· Payroll coordination
· Compensation and benefits
· WorkForce Improvements
	· Work event planning
· Interpersonal skills
· Equal Opportunities Facilitation
· Interpersonal skills


EDUCATION
Master of Science: Human Resource Management And Development 
NYU School of Professional Studies - New York, NY 	 
Bachelor of Science: Human Resources Management 
St. Joseph's College - Patchogue, NY 	 
CERTIFICATIONS
Certified Professional Human Resources (IPMA-CP), International Public Management Association - 2019
